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WELCOME

We are excited to welcome both our
new and returning Educational
Assistants to the upcoming school
year. Your dedication and passion
play a pivotal role in shaping a
positive and inclusive learning
environment for our students.




NEW STAFF

WE UNDERSTAND THAT STARTING IN A NEW ROLE
CAN BE BOTH EXCITING AND CHALLENGING. TO
SUPPORT YOU, WE'VE PREPARED AN
ORIENTATION PACKAGE THAT INCLUDES:

e Roles and Responsibilities: Clear guidelines to help
you understand your duties.

e School Policies: Important information to ensure a
smooth integration into our school culture.

e Schedules: Details on duty times, prep periods, and
breaks.

e Professional Development: Opportunities for
growth and learning.

e Support Resources: Access to tools and personnel
to assist you in your role.




RETURNING
STAFF

YOUR EXPERIENCE AND INSIGHTS ARE
INVALUABLE. WE ENCOURAGE YOU TO SHARE
YOUR KNOWLEDGE WITH NEW TEAM MEMBERS
AND CONTINUE TO BE A SOURCE OF SUPPORT
AND INSPIRATION.

We look forward to a successful year ahead, filled
with collaboration, growth, and positive impact on
our students.
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EA
ORIENTATION
OVERVIEW

AN EFFECTIVE EDUCATIONAL ASSISTANT
ORIENTATION PACKAGE SHOULD EQUIP BOTH NEW °
AND RETURNING HIRES WITH THE ESSENTIAL ¢
INFORMATION AND RESOURCES NEEDED TO THRIVE

IN THEIR ROLES. THIS PACKAGE WILL ENCOMPASS:

e Roles and Responsibilities: Clarifying the duties and
expectations associated with the position.

e School Policies: Providing an overview of institutional rules
and regulations.

e Duty Schedules: Detailing assigned duties and responsibilities
throughout the day.

e Preparation and Break Times: Outlining designated times for
lesson preparation and scheduled breaks.

e Professional Development: Highlighting opportunities for
ongoing learning and skill enhancement.

e Classroom Routines and Environment: The expectation for
Classroom Routines and Environment in an educational
assistant (EA) role is to support the establishment and
maintenance of a structured, predictable, and positive
learning environment.

e Meeting Times: Specifying regular meetings for collaboration
and communication.

e Support Resources: Identifying available assistance and
resources to aid in fulfilling job responsibilities




























































































































